
College of Charleston, Fall 2008 

 PUBLIC SPEAKING 

●   Comm 104.003   ● Comm 104.010   ● Comm 104.092 

 

 

Instructor:   Linda L. Wills, Adjunct Faculty, Communication Department    

 

Home:   843-821-4867  Cell:    843-469-2393   E-Mail: willsl@cofc.edu 

 

Office Hrs:  4:30 – 6:00 p.m. Tuesday & Thursday or by appointment  

Smalls Building, Room 204 

 

 

Required Textbook 

 

 O’Hair, Dan, Rob Stewart, and Hannah Rubenstein. Speaker’s Guidebook: Text and 

Reference.  3
rd

 ed. New York:  Bedford/St. Martin’s, 2007.  

 

Course Description and Objectives   

      

This course is an introduction to speech communication which emphasizes the practical 

skill of public speaking, including techniques to lessen speaker anxiety, and the use of visual aids 

to enhance speaker presentations.   Civility and ethical speech-making are the foundations of this 

course. Its goal is to prepare students for success in typical public speaking situations and to 

provide them with the basic principles of organization and research needed for effective 

speeches. 

 

Because life in postmodern America requires coping skills from all of us, we should not 

overlook “the role of speech in public settings,” according to J. Michael Sproule (The Heritage 

of Rhetorical Theory, New York: McGraw Hill, 1997), who states:  “In fact, Americans today 

seem to have only two real alternatives in coping with the challenges of the era – better speech or 

sullen silence.”  The goal of this course is the former. 

  

Expected Student Learning Outcomes 

 

Tests and speaking assignments in this course are designed to assess student learning in the areas 

listed below.  After completing this course, you should be able to: 

 

1. Plan and prepare speeches that inform, persuade, or fulfill the needs of a special occasion; 

2. Use presentation aids to enhance your speeches;  

3. Outline your speeches in a logical and thorough fashion; 

4. Conduct meaningful research on a variety of topics; 

5. Analyze your audience and design speeches to reflect your analysis; 

6. Evaluate speeches based on a variety of verbal and non-verbal criteria; 

7. Listen effectively, regardless of your interest in the subject matter; 

8. Understand and explain the communication process. 

 

By appointment, the instructor will offer one-on-one coaching related to oral presentations, 

including assistance with management of "stage fright" or public speaking anxiety.  Students are 

strongly encouraged to use the services of the Speaking Lab located in the Center for Student 

Learning in the Addlestone Library.  Extra credit is given for using the Speaking Lab services.  

mailto:willsl@cofc.edu
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Grade Distribution  

 

The Department of Communication supports college policies of academic excellence and uses 

“The Grading System” contained in the Undergraduate Catalog, as shown below: 

   

Letter Grade Quality 

Points 

COMM 104 

Points 

A Superior 4.00 930-1000 

A-  3.70 900-929 

B+ Very Good 3.30 870-899 

B Good 3.00 830-869 

B-  2.70 800-829 

C+ Fair 2.30 770-799 

C Acceptable 2.00 730-769 

C-  1.70 700-729 

D+  1.30 670-699 

D Passing 
(Barely Acceptable)  

1.00 630-669 

D-  0.70 600-629 

F Failure 0.00 000-599 

    

WA Withdrawn (Ex- 

cessive Absences) 
0.00 

 

 

XF Academic Dis- 

honesty Failure  
0.00  

 

This is a performance-based course, with the primary emphasis on the ability to deliver an 

effective speech.  Students are required to deliver five speeches in a public setting to fulfill 

course requirements.  These speech exercises will serve to demonstrate a student's understanding 

of theory and the speech communication learning outcomes.  No grade higher than a "D-" can be 

earned if the five-speech requirement is lacking. 

 

The instructor will use a variety of methods in this course, including but not limited to, in-class 

activities, lectures, skill building exercises, small group activities, assessments of outside 

speakers, and oral presentations, some of which may be recorded.  All course assignments and 

requirements must be completed to earning a passing grade. 

 

Speech Assignments  (700/1000 points)   No. of Points 

 

Introductory Speech        50 points 

Informative Speech       100 points 

Persuasive Speech           200 points 

Special Occasion Speech     100 points 

Final Speech (speaker’s choice of informative or persuasive) 250 points  

 

The final speech represents 25% of the total course grade.  Note that speeches constitute 70% of 

the final grade; with written examinations constituting the remaining 30%. 
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Exams (300/1000 points)     No. of Points 

 

Exam #1     100 points  

Exam #2     100 points 

Exam #3     100 points 

  

Examinations will be composed of 50 or fewer T/F or multiple-answer questions and/or 

essay questions. The date designated by the College for final exams may be used for final 

speeches, make-up speeches (if any), and/or the final exam itself.  

 

Miscellaneous Deductions  

 

Speech Day attendance penalty   10 points each day missed 

Penalty for absence #3    10 points (maximum of 3 absences allowed) 

Lack of class participation/missed assignments Professor’s discretion (maximum of 30 pts.) 

 

Extra Credit Opportunities  
 

There are three extra credit opportunities for which any student may earn up to a semester 

maximum of 25 points.  Extra credit points, if any, will be added to the student’s total points in 

determining the final grade. 

 

 Speech observation & written report (one/semester)  15 points 

 Speech lab attendance & follow-up memo (two/semester)  10 points 

 Monroe’s extra credit video clip & analysis (one/semester)  10 points 

 

Additional extra-credit opportunities related to course content may be available throughout the 

semester, but will not total more than 25 points altogether.  

 

Course requirements also include self-evaluations for each speech and peer evaluations for all 

speakers during at least one class period.  A minimum of three credible, non-Internet sources 

is required for the bibliography of the three major speeches.    All students must give the five 

assigned speeches to receive a passing grade in this class. 

 

Attendance.  Any student with more than three absences (excused or unexcused) will be 

dropped from this course with a “WA”, subject to the College of Charleston’s policy, if any.  

A penalty of 10 points will be deducted for the third absence or for missing any regularly 

scheduled speech day.  Any student who misses the first week of classes following 

registration in the course will be dropped.  If you miss class, please get lecture notes from 

another student.   

 

 Late Speeches/Missed Examinations.  Any student absent or unprepared on the day a speech 

or examination is scheduled will receive at least a two-grade penalty, unless the absence is 

excused.   With an excused absence, you will be allowed to make up the speech or examination 

without penalty on a date to be determined by the professor.  This is an enforced policy. 

  

 Academic Integrity and the Honor Code.  Plagiarism will not be tolerated in this 

department and its consequences are serious.  Such cheating will be severely punished.  Giving a 
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speech prepared by another student is plagiarism, as is using another student’s presentation 

aid(s).  All speeches and written work submitted in this class must be the original work of the 

student.  Close adherence to the content or arrangement of someone else’s work must be 

accompanied by a clear acknowledgement of the source.  Cases of suspected academic 

dishonesty will be reported directly by the instructor and/or others having knowledge of the 

incident to the Dean of Students.  A student found responsible by the Honor Board for academic 

dishonesty will receive a “XF” in the course, indicating failure of the course due to academic 

dishonesty.  This grade will appear on the student’s transcript for two years after which the 

student may petition for the X to be expunged.  The student may also be placed on disciplinary 

probation, suspended (temporary removal) or expelled (permanent removal) from the College 

by the Honor Board.  The complete Honor Code and all related processes is found in the Student 

Handbook at http://www.cofc.edu/studentaffairs/general_info/studenthandbook.html. 

 

  Academic Accommodations for Students with Disabilities.  Any student who, because 

of a disability, may require special arrangements to meet course requirements, should contact the 

Instructor as soon as possible to make such accommodations as may be necessary.   

 

 Classroom Presentations & Civility.  On speech day, kindly remember to listen at the 

classroom door before entering.  Warning:   Never, never, never enter my classroom while a 

student or guest is speaking.   This is a simple matter of civility and good manners. 

 

 Use of Language.  The use of language appropriate to a distinguished institution of 

higher education is the standard used in this classroom, as well as those commonly-accepted 

rules of ethical conduct and civilized behavior which preclude wasting anyone’s time or 

degrading anyone because of race, ethnicity, sex, sexual orientation, or physical appearance. 

  

Disclaimer:  This syllabus is subject to change without notice.   
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Speech Assignments – Fall, 2008 

 

Type of Speech Length Requirements 

Introductory 

(50 points) 

2-3 minutes Newspaper article 

 

Informative* 

(100 points) 

4-5 minutes Full Sentence Outline 

Visual Aid optional 

Note:  No PowerPoint allowed 

Persuasive* 

Question of policy) 

(200 points) 

5-6 minutes Full Sentence Outline 

Audience Analysis 

Visual Aid** 

Special Occasion  

(100 points) 

3 - 4 minutes Options:  Commemorative 

“After-Dinner” or 

 Grand Narrative 

 One 4”x 6” note card only 

Final Speech* 

(250 points) 

5 - 6 minutes Outline (speaker’s choice) 

Audience Analysis 

Visual Aid** 

*A minimum of three credible sources is required for each of the three major speeches.  
**The use of 1-3 PowerPoint slides is required for either the persuasive or final speech.  

 

Introductory Speech:  

This is a speech of Self-Introduction based on a national newspaper or magazine article (such as 

The New York Times, Washington Post, Time, Newsweek) from your actual date of birth (or birth 

week, if using a magazine).  Select an item to speak about which relates to your life in some way.  

Warning:  This assignment is about YOU - it is not about summarizing an article on the date of 

your birth.  The other option is to bring an object and discuss how it relates to your life. 

 

Informative Speech: 

The purpose of this extemporaneous speech is to inform the audience about some person, object, 

process, concept or event.  A full-sentence outline and bibliography are required.  The use of an 

audience analysis survey and visual aid is optional, but recommended, except for PowerPoint. 

 

Persuasive Speech: 

This extemporaneous speech assignment is to persuade the audience for or against a question of 

policy.   In addition to a full-sentence outline, audience analysis and bibliography, the use of a 

visual aid is highly recommended.  Note:  PowerPoint is mandatory for either the persuasive or 

final speech. 

 

Special Occasion Speech: 

A speech designed to fulfill the objectives of a designated special occasion.  Speakers may 

choose from the following options: (1) an “after-dinner” speech, using an imaginary professional 

career as the basis for the speech; (2) a commemorative speech honoring a famous historical 

person or event; or (3) a “grand narrative” speech – using a narrative to tell a family story that 

has been passed down to you which contains a particular moral or cultural insight.  The front side 

of one 4”x 6” index card is allowed. 

 

Final Speech:  The student may choose either a speech to inform or to persuade.  An outline 

(speaker’s choice), audience analysis, bibliography and visual aid are required.  Note:  

PowerPoint is mandatory for at least one speech - either the persuasive or final speech. 
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REVISED 

 Class Schedule - Fall 2008* 

Comm 104.003, Comm 104.010, Comm 104.092  

 

Class No. Date Subject Chapter #  

1 Aug 26 Basic Communication Theory, Introductions, Syllabus  

2 Aug 28 Becoming a Public Speaker, Preparing your Speech, 

Ethical Public Speaking, Managing Speech Anxiety 

1, 2, 4, 5 

 

3 Sept 2 INTRODUCTORY SPEECHES   

4 Sept 4 INTRODUCTORY SPEECHES/ begin Class #5  

5 Sept 9 Anxiety Inventory, The Informative Speech, Selecting a 

Topic and Purpose, Analyzing the Audience 

23, 6, 7 

 

6 Sept 11 Organizing the Speech, Types of Organizational 

Arrangements, Outlining the Speech 

11, 12, 13 

 

7 Sept 16 Developing the Introduction, Developing the Conclusion 14, 15 

8 Sept 18 

 

Developing Supporting Material, Locating Supporting 

Material, Using the Internet to Support your Speech 

8, 9, 10 

 

9 Sept 23 Listening/Speakers, Quiz #1 3 

10 Sept 25 INFORMATIVE SPEECHES  

11 Sept 30 INFORMATIVE SPEECHES   

12 Oct 2 INFORMATIVE SPEECHES   

13 Oct 7 

 

Using Presentation Aids in the Speech, Designing 

Presentations Aids, Using Presentation Software  

20, 21, 22 

14 Oct 9 PowerPoint Demo Class / The Persuasive Speech 24 

15 Oct 14 Fall “Break” - No Class  

16 Oct 16 

 

The Persuasive Speech (cont’d), Developing Arguments, 

Organizing the Persuasive Speech 

24, 25, 26 

 

17 Oct 21 In-class audience analysis - persuasive speeches; Quiz #2  7 

18 Oct 23 PERSUASIVE SPEECHES   

19 Oct 28 PERSUASIVE SPEECHES  

20 Oct 30 PERSUASIVE SPEECHES   

21 Nov 4 

 

Special Occasion Speeches, Using Language to Style the 

Speech 

27,16 

 

22 Nov 6 Methods of Delivery, The Voice/Body in Delivery 17, 18, 19 

23 Nov 11 SPECIAL OCCASION SPEECHES  

24 Nov 13 SPECIAL OCCASION SPEECHES  

25 Nov 18 

 

Course review, Anxiety Inventory re-test, begin topic 

selection & In-class surveys for final speeches 

 

26 Nov 20 

 

Quiz #3, Make-up speeches (if any) 

Continue Final Speech topic selection and surveys 

 

27 Nov 25 FINAL SPEECHES (250 points)  

-- Nov 27 Thanksgiving Day – No Class  

28 Dec 2 FINAL SPEECHES (250 points)  

29 Dec 4 FINAL SPEECHES (250 points) All extra credit due.  

30 Final 

Exam 

Schedule 

Comm 104.003 – December 11, 12-3 p.m. 

Comm 104.010 – December 16, 12-3 p.m.  

Comm 104.092 – December 17,   4-7 p.m. 

 

 

*(subject to change without notice)  


